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Bachelor of Business Administration 1%t Semester
(2125)

PUNJABI
Paper : BBA-101-A

Time Allowed : Three Hours] [Maximum Marks : 45
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Advance, Arbitration, Broker, Cost Account, Dividend, Hoarding,

Depreciation, Expenditure, Fiscal Year, Capital Account. 8
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Bachelor of Business Administration 1%t Semester
(2125)
MANAGEMENT CONCEPTS AND PRACTICES
Paper : BBAS104

Time Allowed : Three Hours] [Maximum Marks : 80
Note :— (1) Attempt any 4 questions from Section—A.

Each question carries 5 marks.

(2) Attempt any 2 questions from Section—DB.
Each question carries 135 marks.

(3) Attempt any 2 questions from Section—C.
Each question carries 15 marks.

SECTION—A
1. Attempt any FOUR out of the following:
(a) Explain management as science.
(b) Explain the concept of MBO.
(c) Explain Managerial Grid of Leadership.
(d) Explain the characteristics of a charismatic leader.
(¢) Explain Herzberg's theory of motivation.
() Explain the importance of supervision in an organization.
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SECTION—B

Define Management. Explain how management is art of getting
things done through others.

What is planning? Explain its process and importance for an
organization.

Explain the concept of departmentation. On what different basis

the departmentation can be done?

. Describe the meaning of span of control. Which factors determine

the span of control in an organization?
SECTION—C
What is motivation? Critically explain Maslow's theory of motivation.

Define leadership. Explain in detail regarding situational theories
of leadership. '

What is management of strategic change? How important s it,

for an organization?

What is controlling? Explain the process of controlling in detail.
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Exam. Code : 51031

Bachelor of Business Administration (FYUP) 1% Semester
(2125)
FUNDAMENTALS OF MANAGEMENT

Paper : NBBA101 [Common with BBA Business Innovation
& Entrepreneurship (FYUP) 1* Sem. & BBA Banking
Financial Services & Insurance (FYUP) 1% Sem.]

Time Allowed : Three Hours] [Maximum Marks : 80

Note :— Attempt any FOUR short answer type questions from
Section-A. Attempt TWO questions each from Section-B

and Section-C.
SECTION—A
1. Discuss the process of MBO.
2. Distinguish between administration and management.

3. What are the common problems faced during the decision

making process in organizations?
4 What are the qualities of a good supervisor?
5. How does language actas a barrier to communication?

6. Discuss non-financial motivators. 4x5=20
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SECTION—B

7. Explain the concept of 'managerial roles.' In what ways has the
role of managers changed in response t0 advancements 1in
technology and digital transformation?

8.  Discuss the neo-classical approaches in the development of
management thought.

9. What do you mean by planning? Explain its types and significance.

10. Distinguish between delegation and decentralization. What are
the obstacles to effective delegation? How can it be made
effective? 2x15=30

- SECTION—C

11. 'Direction is a vital function in management. Evaluate this statement
by discussing its principles, benefits, and limitations.

12. What are the major leadership theories and how do they explain
different approaches to effective leadership?

13. Explain why coordination is considered the central or most essential
function of management? Support your answer with examples
from business management.

14. What techniques of control do managers use to ensure employee
compliance and performance? 2x15=30
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Bachelor of Arts (FYUP) 1 Semester
(2125)
ENGLISH

Paper—Language Skills : Listening and Speaking
(Other Than BA)

Time Allowed : 1% Hours] [Maximum Marks : 30
Note :(— (1) Attempt five questions in all.

(2) Question no.1 is compulsory.

3] vAttempt any four from Question nos. 2 to 7.

1. Attempt short notes on any two out of the five (in not more
than 150 words): ' 10

(a) Simile and Metaphor

(b) Rising-falling Tone

(c) Types of Group Discussion
(d) Phone Interview

(e) Word Stress.
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Attempt any four from Question nos. 2 to 7 (in not more
than 150 words): : 20

2. Whatisa syllable? Discuss its structure and types, with example.

3. Writea conversation between a doctor and a patient complaining

of fatigue.

4. Preparea speech in favor of the motion "Education is the key

to success'.

5. What role do practicing mock interviews play in preparing for

both face-to-face and virtual interviews?

6. Discuss the personality traits of participants that are evaluated in

a Group Discussion.

7. Bring out the differences between video-conferencing and

teleconferencing.
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Bachelor of Business Administration (FYUP) 1* Semester
(2125)
FUNDAMENTALS OF MANAGEMENT

Paper : NBBA101 [Common with BBA Business Innovation
& Entrepreneurship (FYUP) 1 Sem. & BBA Banking
Financial Services & Insurance (FYUP) 1% Sem.]|

Time Allowed : Three Hours] [Maximum Marks : 80

Note :— Attempt any FOUR short answer type questions from
Section-A. Attempt TWO questions each from Section-B

and Section-C.
SECTION—A
1. Discuss the process of MBO.
2. Distinguish between administration and management.

3. What are the common problems faced during the decision

making process in organizations?
4. What are the qualities of a good supervisor?
5. How does language act as a barrier to communication?

6. Discuss non-financial motivators. 4x5=20
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SECTION—B

Explain the concept of 'managerial roles.' In what ways has the
role of managers changed in response to advancements in

technology and digital transformation?

Discuss the neo-classical approaches in the development of

management thought.
What do you mean by planning? Explain its types and significance.

Distinguish between delegation and decentralization. What are
the obstacles to effective delegation? How can it be made

effective? 2x15=30
SECTION—C

'Direction is a vital function in management.' Evaluate this statement

by discussing its principles, benefits, and limitations.

What are the major leadership theories and how do they explain

different approaches to effective leadership?

Explain why coordination is considered the central or most essential
function of management? Support your answer with examples

from business management.

What techniques of control do managers use to ensure employee

compliance and performance? 2x15=30
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Exam. Code : 510131

Bachelor of Business Administration (FYUP) 1* Semester
(2125)
MICRO ECONOMICS

Paper : NBBA102 [Common with BBA Business Innovation
& Entrepreneurship (FYUP) 1*t Sem. & BBA Banking
Financial Services & Insurance (FYUP) 1* Sem.]

Time Allowed : Three Hours] [Maximum Marks : 80

Note :— (1) Attempt any FOUR short answer type questions from
Section-A. Each question carries 5 marks.

(2) Attempt TWO questions each from Sections-B and
C respectively. Each question carries 15 marks.

SECTION—A
I.  Attempt any four of the following :

() Distinguish between Extension in demand and Contraction
in demand.

(i) Define the concept of Price Elasticity of supply.

(i) What do you mean by Cross elasticity of demand ?
(iv) Why is short run average cost curve U-shaped ?
(v) What is meant by discriminating monopoly ?

(vi) Explain the concept of Selling Cost. 5x4=20
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SECTION—B

. Explain the law of demand. Why does demand curve slepe
downwards to the right? 15

[II. What is demand forecasting? Explain the various methods of

demand forecasting 15
V. What is price elasticity of demand? How is it measured? 15

V. Explain the Law of diminishing return to scale. Why does it

apply to agriculture? 15
SECTION—C

VI Discuss the relationship between AR, MR and Elasticity of

demand. 15

VIL. Explain the traditional theory of costs in short run with the help
of suitable diagrams. : 15
VIIL. What do you mean by perfect competition? Explain the short
run equilibrium of firm under perfect competition. 15
IX. Explain the main features of Monopolistic competition. How
are price and output determined under short and long period

under it? 15
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Bachelor of Business Administration (FYUP) 1st Semester
(2125)
FINANCIAL ACCOUNTING

Paper :— NBBA 103 [Common With BBA Business Innovation
and Entrepreneurship (FYUP) 1st Sem. & BBA Banking
Financial Services and Insurance (FYUP) 1st Sem.]

Time Allowed : Three Hours] [Maximum Marks : 80

Note :— (1) Attempt any 4 questions from Section-A carrying
5 marks each.

(2) Attempt any 2 long questions from Section-B carrying
15 marks each.

(3) Attempt any 2 long questions from Section-C carrying
15 marks each. :

(4) The use of non-programmable calculator is permitted.
SECTION—A
1. Explain GAAP.
2. Prepare the journal for the following transactions :
(a) Business started with cash Rs. 120,000
(b) Withdrew cash for personal use Rs. 18,000
() Bought goods on cash Rs. 35,700
(d) Sold goods to Suresh for cash Rs. 7,000
(e) Paid Ramesh his salary Rs. 12,000.
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3. A manufacturing concern whose books are closed on 31st March,
purchased machinery for Rs. 250,000 on Lst April 2019. Additional
Machinery was purchased for Rs. 40,000 on 30th September,
2020 and for Rs. 25,000 on 1st April 2022. The machinety which
was purchased for Rs. 40,000 on 30th September, 2020 was
sold for Rs. 34,000 on 30th September, 2022. Give the machinery

- account for the year ending 31st March, 2023 taking into account
depreciation @ 10% p.a. on WDV.

4. Whatis GST Accounting?

5. On 1.1.2024, ABC Company has 3000 10% debentures of
Rs. 100 each. Interest is payable on 30th June and 31st December.
On 1-1-2024, a company purchased 1,000 debentures @ Rs. 98
as investment. Out of these debentures, 400 are cancelled on 31st

December, 2024. Show Journal Entries. Ignore DRR.

6. XY Co. allotted 1,000 shares of Rs. 10 each to Mr. A. He could
not pay the allotment money Rs. 4 (including premium Re. 1) and
first and final call of Rs. 3. The shares were forfeited after the first

and final call. Show the journal entry on forfeiture.
SECTION—B

7.  What do you mean by Accounting? Explain functions and limitations

of accounting.

8.  What are the errors disclosed and not disclosed by trial balance?

13003/PF-11353 2



9.  Prepare triple column cash book of Anwar from particulars given

below:
2016

Junel:

June 5:

June 6 :

June 7 :

June 8 :

June 9 :

June 10 :

June 118

June 15 :

13003/PF-11353

Cash balance (Dr.) Rs. 400. Bank balance
(Cr.) Rs. 1,200

Drew cash for office use Rs. 1,000, Paid wages

Rs. 500; income tax Rs. 300, rent Rs. 150.
Cash sales Rs. 300 and Cash purchases Rs. 250.

Received Cheque from Ahmed for Rs. 650 in full

settlement of his account of Rs. 700

Issued Cheque in favour of Harnam Singh & Sons
in full settlement of the amount due to them of

Rs. 400 less 2% discount.

Received by the sale of wastes etc., Rs. 100;
Received from Sardar & Sons a Cheque for

Rs. 400; discount allowed Rs. 15.
Paid octroi in cash Rs. 50

Cheque of Ahmed returned dishonoured, bank
charges Rs. 5 '

Received from the estate of Banarsi against

previously written off Rs. 400.

3 [Turn over



June 16 : Issued Cheque in favour of Abid for Rs. 480;

discount availed 4%.
June 18 : Our Cheque to Abid Ali dishonoured.

June 19 : Issued new Cheque to Abid Ali for full amount

due.

10. The following is the trial balance of Mr. M as at 31st March, 2025 :

Balances Dr. Rs. Balances Cr. Rs.
M's Capital 15,000  Sales . 80,000
Opening Stock 10,000  Creditors 7,650
Purchases 60,000  Discount 350

Salaries & Wages 6,000 Mirza's Loan 25,000

Office Furniture 3,000
Office Expenses 400
Municipal Taxes 400
Rent 1,250
Insurance 600
Debtors 7,000

General Expenses 9,350

Total . 1,13,000 Total 1,13,000

13003/PF-11353 4



Consider the following adjustments :
1. Closing stock Rs. 9,000.

2. Sales include invoice of Rs. 2,000 for which goods were not

dispatched: instead included in the closing stock of Rs. 9,000.
3. Goods worth Rs. 1,000 taken away by M for personal use.

4. Octroi expenses of Rs. 200 paid for purchases and shown

under municipal taxes.

5. Salaries & wages include Rs. 1,000 paid as wages for making
office fumniture.

6. Depreciate furniture by 10%.

7. Municipal taxes are paid for 12 months commehcing from

October 1. 2015.
8. Loan taken from Mirza on August 1 @ 12% per annum.

9 Provide for doubtful debts @ 5% and for discount on debtors .
@ 2%.

Prepare :

(i) Trading and Profit & Loss Account for the year ending 31st
March 2025

() Balance Sheet as on March 31, 2025,

13003/PF-11353 5 [Turn over



SECTION—C

1. Give journal entries for Issues of shares from Application money

to final call with a suitable example.
2. Explain the various methods of Redemption of Debentures in detail.
3. Record journal entries in following cases :

(@) Issued Rs. 1,00,000 12% Debentures at par, redeemable at.

par.

(b) Issued Rs. 1,00,000 12% Debentures at a discount of 10%,

redeemable at par.

(c) Issued Rs. 1,00,000 12% Debentures at a premium of 5%,

redeemable at par.

(d) Issued Rs. 1,00,000 12% Debentures at par, redeemable at

10% premium.

(e) Issued Rs. 1,00,000 12% Debentures at a discount of 5%

redeemable at 5% premium.

() Issued Rs. 1,00,000 12% Debentures at a premium of 5%

redeemable at 15% premium.

Also state how you will treat the loss on issue of debentures in

books of accounts.

13003/PF-11353 6



4. Ashoka Ltd. issued 4,00,000 shares of Rs. 10 each, Re. | payable
on application, Rs. 2 on allotment, Rs. 3 on first call and Rs, 4
on final call. Al] the mohey payable on application and due on

allotment and calls have been received with the following exceptions:

() Ramesh who holds 4,000 shares has not paid the money

due on allotment and calls.

(@)  Suresh who holds 2,000 shares has not paid the money due

on first and fina] calls.

() Dinesh who holds 1,200 shares has not paid the amount dye

on final call.

The shares of Ramesh, Suresh and Dinesh are therefore forfeited.
These shares are subsequently reissued to Sudesh for cash at a
discount of 10 percent.

Pass journal entries recording the above transactions.

13003/PF-11353 7 5000
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Bachelor of Business Administration 1** Semester
(2125)

ESSENTIALS OF BUSINESS ECONOMICS-I
Paper : BBAS106

Time Allowed : Three Hours] [Maximum Marks : 80

Note :— Attempt four short answer type questions from
Section-A. Each question carries 5 marks. Attempt
two questions each from Sections-B and C respectively.
Each question carries 15 marks.

SECTION—A
I.  Attempt any four of the following :

@ Distinguish between Movement along the demand curve
and shift in demand curve.

(i) Define the concept of Elasticity of supply.
(iiiy What do you mean by Cross elasticity of demand.
(iv) Explain the Concept of Peak load pricing.
(v) Explain relation between average cost and marginal cost.
(vi) Explain the concept of Selling cost. : 5x4=20
SECTION—B
II. Explain the law of demand. Why does demand curve slope

downwards to the right? Is there any exception to it? 15
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What is demand forecasting? Explain the various methods of
demand forecasting. 15
What is price elasticity of demand? Explain the degrees of price
elasticity of demand. _ 15
Explain the Law of diminishing returns to a factor. Why does
this law apply faster to agriculture? i>
SECTION—C ;
Discuss the relationship between AR, MR and Elasticity of
demand. 15

Explain the traditional theory of costs both in short and in long
run with the help of suitable diagrams. 15

VIII. What do you mean by price discrimination? How are price and

IX.

output determined under discriminating monopoly? 15

Explain the main features of Perfect Competition. How are
price and output determined under short and long period under
it? 15
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Bachelor of Business Administration (FYUP) 1%t Semester
(2125)
PUNJABI
Paper—PunjabiP(ang’i Ate Viharak Punjabi (BPUC101)

Time Allowed : Three Hours] [Maximum Marks : 45,

gfee-ufosr
1. o fofmt o5 o€t ¥ yAs &9
(@)@WW@@W%—@E&H@
() ‘s St e feg feadt @ danidt AoEEET SERTE
(®) ‘g & g feaat @ use sa3 fitw @ U9 fes9E
coll 10x2=20
T %W%@*&?ﬂﬁﬁmaﬁlﬁwwlvﬁa%:
@) ‘F-Fus’ feat @ € U= © & fedl
o) “F-ghis’ fearet feg wie TR Y8 Idt F9Er F9T
ot nigg T ?

(¥) mﬁwmaﬁgfw’aﬁmﬁmmfweﬂ%
5w foatat By few wfis 3 7

13012/PF-12408 1 [Turn over



e

|98}

() By w3 ww ge fan fextl fegd U39 T8 ?

(T@) ‘@m’ménﬁg?ﬁﬂﬁwaﬁl

&) Wi 3 feadt @ € use € & (I

() ‘nid femeer feadl = fomr off T 2

(@) wrEs & sea aw et € ferEset €R

(w) N fesaagr’ foatat fegdt U39 HABHS e € GHT
faat T 2

(%) ‘zH o T fextet @ owy femm o I 2 5x1=5

gfse-ga
Jo et fog fam dm maet = Ut nisee &9
Adaptation, Abstract, Affidavit, Analytical, Traditional, Boom,

Taxation. S5x1=5

" 35 e fod 4R woefoni @ wieE ¥F & ¥F 58

fifs Bart, o & e, da JuET, S Y g ©F, IH JoE
%5 98, fod '3 HU I 5x1=5
I5 fefmit feg fai fex fel ue fId-Us9 fod -
wE W% few IEAT T ydu oy s98E wE fERel 595 €
mifgerdt § U39 fEd

"t

'ﬁmﬁ@@é@a@ﬁgﬂ&@?e@%ﬁfmﬁﬁ

FuzT FuEEr Bt aum fifs € U39 fedl 5%1=5

13012/PF-12408 2



6. ﬁsﬁ%ﬁ@ﬁﬁ&umaﬁ@é&ém&ﬁﬁ@:
Aes 3 43t T omuEl BT e w3 wifduEet 3
%mmﬁa%nﬁa&ﬁz&wﬁwéﬁmwm%
ﬁw@@@@mawm@mm‘m
3 fog ot a9s I fx FEE 3 aen K9 fefent ¥ 5657
aﬁ@_%ﬁaﬁwﬁ@%@&%W@aﬁwﬁa
Pz Mo der 31 fer g oew fed & 9 fa dfonf
3 mte § wiser 3 IaIeI FETENT WORS WMEHAG ©f
gesT & A3t worgr YUz ger 1 uST I AEEE IT
éﬁ?g’%ﬂﬁ(ﬁ?%@&g"%@@ﬂ@f&“&éﬁﬁ%eﬁm
Fafga < gE@Emt Ia| 5x1=5

13012/PF-12408 3 5000



(i) Printed Pages:3 Roll No. . Sodiaadiiie

(ii) Questions 16 Sub.Code: |1 |30 (12
Exam. Code : 510]3]|1

Bachelor of Business Administration (FYUP) 1* Semester
(2125)
PUNJABI
Péper—Punjabi TIkangi Ate Viharak Punjabi (BPUC101)

Time Allowed : Three Hours] [Maximum Marks : 45
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